Template for Annual Thank You Letters (3 versions)

St Agatha’s PCC, Anytown


Address 1
Address 2
Address 3
Address 4

Date

Dear              ,

Thank you!!  

I am writing to all of our regular givers to say “Thank you”!  Your generous giving is a vital enabler of our work together as a church. 

Last year we were able to :
· start a new youth club, with set up costs of over £1500.
· pay our Parish Share in full,  contributing our share of the costs of making ministry to every person living in this area.
· upgrade the kitchen in the church hall, and repair the church heating system. This ensures that we keep our building in good shape.
· give away over £x to support our four chosen mission agencies and charities : a, b, c and d.

All of this takes time and money, and it wouldn’t have been possible without the generous contribution of our regular givers - you are making a real difference!


Yours sincerely





The Revd Somebody Somebody
Priest-in-Charge of St Agatha’s

St Nicholas’ New Town
Address 1
Address 2
Address 3
Postcode

Date (January / February)


[Handwrite in blue ink: Dear xxxxxxx],

On behalf of St Someone’s, thank you!

As we draw together our Accounts for [20XX], I am writing to thank all our regular givers for their generous contributions.  Thank you for your own regular gifts of [£xxxx] during [20XX] [which, with giftaid, came to £xxxx[footnoteRef:1]].  [1:  Don’t forget that if you are a higher-rate taxpayer giving with giftaid, you can reclaim via your tax return the difference between standard rate and higher rate tax.] 


Regular givers like yourself are absolutely vital to St Someone’s mission and ministry. Between us, we gave £xxxxx during [20XX], which makes up [xx%] of our total income. Through this generosity, last year we were able to:

· Pay our Parish Share in full, which pays for the costs of the ministry we receive;
· Continue to employ our Youth Group Co-ordinator; our youth group is flourishing with 20+ young people attending regularly;
· Run our soup kitchen for the homeless, serving hot food to xxx people each winter;
· Undertake vital repairs to the roof, and re-fit our rather historic toilets!
· Give away £xxxx to support our chosen mission agencies and charities , including xxxxxxxxxxxxxxx, xxxxxxxxxxxxxx, and xxxxxxxxxxxxx, as well as supporting Firstname Lastname during her mission posting to Uganda.

Looking ahead, it is good to know that – because of generous regular givers like you – the PCC can plan for St Someone’s continued growth with confidence. Once again, thank you very much for your own regular and committed giving. 

Yours sincerely,

[Sign by hand in blue ink]

A.N.Other
Treasurer

St Someone’s Church, Sometown


Address 1
Address 2
Address 3
Address 4

Date

(Handwrite in Dear x)

On behalf of the PCC, I am writing to express our grateful thanks for your continued commitment to give regularly to enable our mission and ministry here at St. Someone’s.  Our records show that you gave ( include amount) to St Someone’s during the past year. If you are a higher rate taxpayer, can I just remind you that you can benefit from further tax relief which can be claimed through your tax return as Gift Aid is only reclaimed by the PCC at the standard rate. 

As a result of your giving, and the contribution of other regular givers, we have been able to achieve a number of important things during the last year.  These include :
· paying our Parish Share in full, which pays for the costs of the ministry we receive.
· running a successful youth club, with over 20 young people coming most weeks.
· offer training and resources for our new pastoral visiting team who visit the elderly
· install a new sound system (or some other repair) to ensure that we keep our building in good shape.
· giving away over £x to support our chosen mission agencies and charities : a, b, c and d.

Once again thank you for your generosity and for your continued commitment and encouragement, all of which is greatly appreciated. 


Yours sincerely


(Sign personally)


A.N.Other
Gift Aid Officer




